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I. O61mue moJaoKeHUs

1.1. Hacrosmee Ilonoxerue 06 00pabOTKe MEPCOHATBHBIX IAHHBIX pabOTHHUKOB (Haiee —
[Tono>xeHHe) MyHUALIUIIATBHOTO JIOIIKOJIBHOIO 06pa3oBaTeIbHOTO yUpEXACHUS
«MyHUIMIATBHBIA NETCKUH Cajl «Cxazka» pa3paboTaHO B COOTBETCTBHM C TpynoBeIM
xozmekcoM Poccuiickoii @enepann, Koucturynue# Poccufickoit Penepauuy, ['paxxmaHCKUM
komekcoM  Poccmiickoit  Denepaiui, QenepalbHBIM ~ 3aKOHOM «O6  wmH(pOpMaLHUH,
MHQOPMAIMOHHBIX TEXHOJOTHAX W O 3all|Te nHpopmanuny, DenepanbHbM 3aKOHOM «O
IepCOHATBHBIX JaHHBIX», [IpaBuiamMy BHYTPEHHETO TpynoBoro pacropsaka OpraHu3auy.

1.2. Uenp paspaGoTku IlomoxeHus — OMNpPEACICHHAC nopsiika 0OpabOTKH MEPCOHATBHBIX
JAHHBIX paOOTHHKOB Y UPEKICHHUS; oBecrieueHre 3amuTsl OpaB ¥ CBOOON pPabOTHHKOB
VupexaeHus mpu  0o0paGoTKe WX IEPCOHATBHBIX MAHHBX, 2 TaK)ke YCTaHOBJICHHE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIAIL, HMEIOLIMX JOCTYTl K [IEPCOHABHBIM IaHHBIM pabOTHHKOB
VupexIeHus, 332 HEBBHIIOTHEHHC Tpe6OBaHMN HOPM, PEryIMpYIOLINX 06paboTKy H 3aIlUTy
MepCOHATBHBIX TaHHBIX.

1.3. Tlopsinok BBOJA B ACUCTBUE ¥ M3MCHCHHA [TonoxxeHus.

1.3.1. Hacrosumee I1o0sKeHHE BCTYIAeT B CHJIY C MOMEHTA €r0 yTBEPXKICHHA 3aBeqyIOLIMM
MJIOY «MyHHULUIATBHBIN JETCKHH can «Ckazkay ¥ IEHCTByeT OECCpOYHO, 0 3aMEHBI €T0
HOBBIM [I0JTOXKEHHEM.

1.3.2. Bce uameneHus B [100XeHHE BHOCATCS TPUKA3OM.

1.4. Bce paGOTHUKM Y UPEKICHHAS JOTDKHEL GBITH 03HAKOMJICHBI ¢ HAacTOSIIHUM [1010XKeHIEM TIOA
POCTIHCh.

1.5. PexuM KOH(QUICHIMATPHOCTH IIEPCOHAIBHBIX JAHHBIX ~CHUMACTCA B coydasx HMX
063 TMIUBAHMS ¥ TI0 HCTEUEHHH 75 JIeT CPOKA UX XPAHCHHUS, WK IPOITIEBACTC: Ha OCHOBAHHMH
3aK/TIOYEHHS AKCTIEPTHOM KOMUCCHH Y UPEIKIEHNS, €CITH HHOE HE OMPEAEIICHO 3aKOHOM.

II. OcHOBHBbIE MOHATHS H COCTAB MEPCOHAILHBIX AAHHBIX paboTHHKOB
2.1. JTns uerneit HacTosmero [10M0KeH s HCOMB3YIOTCS CIIEIYIOMIHE OCHOBHBIE TTOHATHS:

— mepcoHaNbHbIE JaHHbIE PaOOTHHKA — mo6ast *HPOpPMAIKs, OTHOCAIWIAICS K OMPeNCICHHOMY
WJTH ONpe/IensieMOoMy Ha OCHOBAHUH TaKOH pHpOpMaui PabOTHUKY, B TOM YHCIIE €T0 bamunus,
MM#, OTYECTBO, TOM, MeCsl, Jara M MecTo DOXICHHI, aupec, ceMeliHOe, COIHAIbHOE,
MMyLIECTBEHHOE IIONIOKEHHe, 00pasoBaHue, npodeccusi, TOXOABL, ApyTras uHbOpMAIHA,
HEeoOX0MMast paboTOIATelIo B CBA3H C TPYIOBHIMHA OTHOIICHUAMH,

— o6paboTka NEepCOHAIBHBIX IaHHBIX — cBop, cHCTeMaTH3allWs, HAKOIIEHWE, XPaHCHHE,
yrouneHne (OOHOBIICHHE, H3MeHEHHEe), MCIONB30BaHKUe, PACIPOCTPaHCHHE (B TOM uHCIE
nepezaya), 00e3THUNBaHKE, OTOKMPOBAHUE, YHHUTOXKCHHS IIePCOHATBHBIX JJAHHBIX PAOOTHHKOB
YupexxneHus;

—  KOHOMICHIMAILHOCTh MEPCOHANBHBIX — AAHHBIX — obsi3aTeNibHOE  IUIS  COOIOACHUS
HA3HAYEHHOrO OTBETCTBEHHOTO JMI@, MONYYMBIIEro JOCTYN K IEpPCOHATBHEIM JaHHBIM
paboTHUKOB, TpeOOBaHHE HE NOIMYyCKaTh MX pacrmpocTpaHeHus 0e3 cornacus paboTHHKA HIH
HHOTO 3aKOHHOTO OCHOBAHHUS;



— pacIpOCTPAaHEHHE INEPCOHANBHBIX IAHHBIX — JeificTBUS, HANpaBJICHHBIE Ha Tepeaady
[IepCOHATBHBIX JAHHEIX PAOOTHHKOB ONPENENCHHOMY Kpyry JIHI (mepenaya HEPCOHAIBHBIX
JAHHBIX) WIA HA O3HAKOMJIEHHE C NEPCOHAIBHBIMY JAHHBIMH HEOTPAHMHICHHOTO Kpyrd U1, B
ToM uHCle OOHApOJOBAHME MEPCOHAIBHBIX NAHHBIX PAOOTHHKOB B CPEACTBAX MaccoBOM
uHpOpMalMH, pasMelleHHe B  HH(OPMAIMOHHO-TENCKOMMYHHKALMOHHEIX ceTX WM
IIpeOCTaBIEHHE TOCTYTIa K [IePCOHATIBHBIM JaHHBIM paGOTHUKOB KAKMM-THOO HHBIM CIIOCOO0M;

—  HCIONB30BAHME IIEPCOHANBHBIX IAHHBIX — JSHCTBHSA (omepaunun) € HEPCOHATBHBIMH
JAHHBIME, COBEPIIAEMBIE JO/DKHOCTHBIM JIMLIOM YUPEXICHHS B UEIIX IPUHATHA pelIeHUH A
COBEpUICHHS WHBIX ACHCTBHH, MOPOXKAAIOIMX FOPHAMYECKHE IOCIE/CTBHIL B OTHOIIEHUH
paGOTHUKOB JI6O0 MHBIM 00pa3’oM 3aTParMBAIOIIUX HX Mpasa U cBOOOIBI MM IIpaBa M CBOOOJIBI
APYTHUX JIAILL,

= 6J'IOKI/Ip0BaHI/Ie MIEPCOHAIIBHBIX JaHHBIX — BpPEMEHHOC MpEeKpaIlIeHUue c6opa, cHUCTEeMaTHu3aluu,
HAKOIUJICHHUS, HUCIIOJIB30BaHU, pacnpoCTpaHCHUA IEPCOHAJIBHBIX AaHHBIX pa60THI/IKOB, B TOM
YyclIe uX nepenayu,

— YHHYTOXCHHC NEePCOHAIBHBIX OAaHHBIX — IeHCTBUSA, B pE3ynbTaTe KOTOPBIX HEBO3MOXXHO
BOCCTAaHOBHUTDH COoAepKaHUe IEPCOHAIIBHBIX OAaHHBIX B I/IH(I)OpMaHI/IOHHOﬁ CHCTEME
EPCOHANIPHBIX JTaHHBIX paGOTHI/IKOB WX B pe3yJbTaTe KOTOPBIX YHHUYTOXAIOTCA MaTepHUAJIBHBIC
HOCHUTEU NEePCOHATbHBIX JaHHBIX pa6OTHI/IKOB;

_ 06e3IMuMBAHKE MEPCOHATBHBIX NAHHBIX — JAEHCTBHS, B PE3Y/IbTaTe KOTOPBIX HEBOSMOXNKHO
OIIpeIeTUTH IPUHAIIEKHOCTH IEPCOHANBHBIX JAHHBIX KOHKPETHOMY paboTHHKY;

—  OGENOCTYNHBIE  MEePCOHANbHbIE  JaHHBIE —  IIEPCOHANbHBIC — NaHHBIE,  MOCTYII
HEOrpaHMYEHHOTO KPyra JIMIl K KOTOPBIM IIPETIOCTABIICH C COTIACHs pabOTHHMKA MM HAa KOTOPBIE
B COOTBETCTBHH C (peepajbHEIMH 3aKOHAMU HE PaclpOCTPaHACTCA TpeGoBaHHE COOJIONCHUS
KOH(HICHINATEHOCTH.

— pH(pOpMAaIUs — cBeIeHHs (COOOIICHHS, JaHHBIE) HE3ABHCUMO OT HOPMBI X MIPEICTABICHHS.

— JOKyMeHTHpOBaHHas HH(opManys — 3apUKCHPOBAHHAS HA MATEPHATLHOM HOCHTENIEe IIyTEM
JOKyMEHTHpOBaHHs HMHGOpMalus C PEKBU3HTAMH, MO3BOJIIOMIMMHU OIpeneuTh TaKyro
MH(OPMAIIMIO WK e MaTePHAbHBIH HOCHTEIIb.

22. B cOCTaB TEPCOHATBHBIX MNAHHBIX DPabOTHHKOB YUPEX/EHHS BXOAAT JOKYMCHTEL
comepxamue HHPOPMAIHMIO O MACIOPTHBIX [AHHBIX, 06pa3oBaHuK, OTHONICHMHM K BOHHCKOH
0GS3aHHOCTH, CEMEHHOM IOJOKEHHH, MECTE JXKUTENbCTBA, COCTOSHUA 3I0POBDbA, a TAKKE O
TIpeIbILYIIHX MECTaX UX PabOTEL.

2.3. KOMILTEKC OKYMEHTOB, COTPOBOX/IAIONIHH MPOLEecC OGOPMIEHHs TPYIOBBIX OTHOILIECHUH
paGOTHHKA B YUPEKIECHUH TIPH €T0 IIPHEME, NIEPEBOAC U YBOIBHEHUH.

2.3.1. Hudopmauus, MpeacrabigeMas paGOTHMKOM IIpM [OCTYIUIEHAM Ha paboty B
VupexeHue, JODKHA UMETh JOKyMEHTaIBHYIO dopmy. [Ipu 3aKIOYEHHH TPYAOBOTO AOrOBOpA
B COOTBETCTBHH co cT. 65 TpymoBoro koznekca Poccuiickoii enepanuu MO, [IOCTYyTIAIOLIEe Ha
paboTy, peIbsBILET paboTOAATEIIO:

— ACTIOPT MM UHOH JOKYMEHT, yI0CTOBEPSIONIHE THIHOCTE;



— TPYNOBYK KHIDKKY, 33 MCKIIOYCHHEM CIIydaeB, KOrZa TPYIOBOM [OTOBOp 3aKIHOYaeTCs
BIepBEIC MM PaGOTHHK NOCTYNAeT Ha padoTy Ha yCIOBHAX COBMECTHUTENLCTBA, JIMO0 TPy HoBast
KHW)KKA y pAGOTHHKA OTCYTCTBYET B CBS3H C €€ yTPAaTOH WM 10 APYTUM NPHIHHAM;

— CTpPaxoBOC CBUIETEIHCTBO rOCYIapCTBEHHOTO IIEHCHOHHOT'0 CTPaXOBaHUsI,

— HOOKYMEHTBI BOHHCKOI'O yd€Ta — A BOCHHOO65{3aHHBIX U JIMII, IojIeXalux BOHUHCKOMY
ydery;

— JOKyMeHT 06 00pa3oBaHHH, O KBAIMGHKAIMH MM HATMIHH CTEHHABHEIX 3HAHMH — IIpH
IIOCTYIUIEHHH Ha paboTy, TPEOYIOIYIO ClIENHANbHBIX 3HAHUH WK CIIENAAIBHOM IOATOTOBKH;

— cBueTenbetBo o npucsoeHun MHH (mpu ero HalnuIuu y paboTHHKA).
2.3.2. IIpu obopmieHHH pabOTHUKA B YUPEKICHUE paGOTHUKOM OT/IENa KaJpoB 3aroJHACTC
yuudumuposannas Qopma T-2 «Jlmunas kaprouka paGoTHHKa», B KOTOPOH OTPAKAIOTCS

ClleIyIOIMe aHKETHbIE U GuorpapuIecKue IaHHbIC pabOTHHKA:

— obmmue ceemenus (®.M.O. paboTHuKa, AaTa POXICHUSA, MECTO pOXIEHUs, TPAKIaHCTBO,
oGpasoBanue, mpodeccus, CTax paboThl, COCTOSHUE B 6pake, IaCIIOPTHBIE JAHHBIE);

— CBeJIeHHS O BOMHCKOM Y4YETE;

— JaHHBIE O IIpHeMe Ha paboTy;

B manpHeHIIEM B JIHYHYIO KapTOYKY BHOCATCS:

— cBeZIeHHs O IIEPEBOIaxX Ha APYTyIo paboTy;

— cBeNeHUs 00 aTTeCTalluH,

— cBeJIeHHs O TIOBBIIIEHUH KBATH(DUKAIH,

— cBeeHus 0 Po(EeCCHOHABHOMN MEPENOArOTOBKE;

— cBe/IeHUs O Harpajaax (IIOONIPEHHUSX), TOUYSTHBIX 3BAHMUSX;
— cBeeHUs 00 OTIIyCKax;

— CBEJIEHHS O COIMAbHBIX TapaHTHUSX;

— CBEJIEHHS O MECTE KUTEIbCTBA U KOHTAKTHBIX Tee(oHaX.

2.3.3. B otzene kanpoB OpraHu3aluy CO3AI0TCS ¥ XPaHSTCS CIEyIOMKe IPYIIbl AOKyMEHTOB,
coepIKalue JaHHbIe O PaOOTHUKAX B SAWHUTHOM I CBOZTHOM BHJC:

2.3.3.1. JIOKyMEeHTbI, COJEpXKallue TEPCOHATBHBIC JAaHHBIC paboOTHUKOB  (KOMILIEKCE
JIOKYMEHTOB, COTIPOBOXKAONIHE Tporece 0QopMIeH s TPyAOBBIX OTHOIIEHHUH NpU IpHEMEe Ha
paGoTy, MepeBojie, YBOJBHEHHH; KOMIUIEKC MaTepHasloB IO aHKETHPOBAHUIO, TECTUPOBAHMUIO;
TPOBEIEHHIO COOECeI0BAHMH ¢ KAHANIATOM Ha JOIDKHOCTB; MOUTMHHMKH 1 KOIIMH TIPUKA30B 110
JIAYHOMY COCTaBy; JMYHBIE Jena M TPYAOBBIC KHIIKKH paGOTHHKOB; Jeja, COIepXKaIlue
OCHOBaHHMS K INPHKA3y IO JMYHOMY COCTaBy; Jena, COJAEpXKallue MaTephallbl aTTecTalllu



pabOTHHKOB; CITy)KeGHBIX pACCICIOBAHHH; CIPaBOYHO-MH(YOPMALMOHHEIA OaHK NaHHBIX IO
nepcoHany (KapTOTeKW, JXYPHAIbl); NMOMIHHHMKM M KONHMH OTYCTHBIX, AHATUTHYECKHX H
CIIPAaBOYHBIX ~MATEpUAOB, IEPEJaBaeMBIX DPYKOBOIACTBY —YUPEXICHHs, PYKOBOIHTEISIM
CTPYKTYpHBIX TOZApa3ieIeHui; KOMMH OTYETOB, HANPABISICMBIX B TOCYJaPCTBEHHBIE OPraHBI
CTATHCTUKH, HAJOTOBbIE HHCIEKIHH, BBIIECTOAIIAE OpPraHbl YOpaBIeHUS U JIpYrue
YIPEXKIECHUS).

2.3.3.2. JIoOKyMeHTaIHs [0 OpraHu3auy paboThl CTPYKTYPHBIX MOApa3/eNeHui (II0N0KEHHS O
CTPYKTYpHBIX ~ MOIpPA3f€NeHHsX, JOIDKHOCTHBIE ~MHCTPYKUMH — PabOTHHMKOB, — IIPHKas3bl,
pacHOpSKEHHUS], YKa3aHHsI PyKOBOICTBA YUPEXKIEHHS); JOKYMEHTBI IO IJIAHUPOBAHHUIO, Y4ETY,
aHAJIM3y M OTYETHOCTH B 4acTH PabOTHI C IEPCOHATIOM Y UPEKACHHS.

II1. C6op, 06paboTKa M 3aIIHTA NEPCOHAILHBIX JaHHBIX
3.1. [TopsmoK MoNTy4eHHs IEPCOHATBHBIX JaHHBIX.

3.1.1. Bce mepcoHanbHBIe JaHHBIE Pa0OTHHKA YUPEXIEHHS CIEAyeT MONydaTh y HEro camoro.
Eciii mepcoHATbHEIE JaHHbIE PA0OTHHKA BO3MOXKHO MOJYYHTH TOJIBKO Y TPETheH CTOPOHEI, TO
paGOTHHK JOJDKEH OBITH yBENOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITH IIOJyYEHO
IEChMeHHOe coryiacue. JIO/DKHOCTHOE JHIO paboTomarens AODKHO COOOIIMTH pPaGOTHHKY
VupexIeHus 0 LeNsX, MPenoaraeMblX HCTOYHMKAX M CHOCO0ax MONy4eHHUs IEpPCOHATBHBIX
JaHHBIX, a4 TaKXKe O XapakTepe IOIJIeXaluX IIOJy4YEHHIO MEPCOHATBHBIX NaHHBIX H
IOCTIEACTBHAX OTKa3a pabOTHHKA 1aTh MMCbMEHHOE COIJIacHe Ha UX MOy4YEHHE.

3.1.2. Paboromarenh He HMMeeT IIpaBa IOJy4aTh W 0OpabaTeiBaTh IEPCOHANBHBIC JaHHBIE
paboTHEKa VYUpeXIEHHS O €ro pacoBOM, HAIMOHAIBHOM MPUHANICKHOCTH, MOJATHIECKAX
B3TVIAX, PENMIHO3HBIX MM (QUIOCOPCKHX yOEKIEHHAX, COCTOSHHU 3[0POBbS, HHTHMHOM
XU3HA. B ClIydasX, HEMOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOLICHHH, B
cooTBeTcTBHH cOo cT. 24 Koncrurymuu Poccuiickoit @eneparuu paboTonaTesb BIpaBe MOIy4aTh
1 06pabaTsIBaTh JAHHBIE O YACTHOH JXM3HM PabOTHHKA TOJIBKO C €r0 IUCPMEHHOIO COTTIACHS..

O6paboTKa yKa3aHHBIX EPCOHATBHBIX JaHHBIX PaOOTHHKOB pabOTOAATEIEM BO3MOXHA TOJBKO
¢ UX coracus 00 6e3 UX Cornacus B CIEIYIOUIMX CIydasix:

— IIEPCOHAIBHBIC TaHHBIC SABIIAIOTCA 06H.[e,[[0CTy11HBIMH;

— NepCcOHANBHEIE JAHHBIE OTHOCATCS K COCTOSHMIO 37I0pOBbSl paGOTHHMKAa M HX 006paboTka
He06X0MMA JUTS 3AIIATHL er0 KHU3HH, 3J0POBbS WX HHBIX KU3HEHHO BaXKHBIX HHTEPECOB JIMOO
’KM3HH, 370POBbsI WIIM HHBIX )KHU3HEHHO BaXHBIX MHTEPECOB APYTHX JIMIL U MOJTYIEHHE COTIACHS
paboTHHKA HEBO3MOXHO;

— 10 TpeGOBAHMIO MOJHOMOYHBIX TOCYJApPCTBEHHBIX OPraHOB B CIy4asX, IPETyCMOTPEHHBIX
(benepasbHBIM 3aKOHOM.

3.1.3. Pabotomarens Brpase o0pabarThiBaTh MEPCOHATbHBIE JaHHbIE PAOOTHHKOB TOIBKO C HX
IIHCEMEHHOTO COTJIACHS.

3.1.4. TluceMeHHOE cornacue paboTHHKA Ha 00pabOTKY CBOMX IEPCOHATBHBIX AAHHBIX HOJDKHO
BKJTIFOYATh B ceO0s:



- (baMI/IJII/I}O, HMs, OTHECTBO, anpec cy61>eI<Ta NEPCOHATIBHBIX MTAaHHBIX, HOMEP OCHOBHOI'O
JOKYMEHTA, YAOCTOBEPSAIOLIETO €ro JIMYHOCTh, CBEACHUS O NaTe BbhIAA4YXd YKa3aHHOI'O JOKYMEHTa
H BBIOABLIEM €I'0 OpraHe;

— HamMeHOBaHHe ((aMHIMIO, UMS, OTYECTBO) M aApec OIEPAToOpa, IOJIyYaroIero COrjiacHe
cyOBbeKTa MepCOHANbHBIX JaHHBIX;

— ey 00paboTKY NePCOHANBHBIX JAHHBIX;

— HepeveHb IMEPCOHATBHBIX [aHHBIX, Ha 00pabOTKy KOTOPBIX IaeTcs cornacue CyOnexra
MePCOHATBHBIX 1aHHBIX;

— MepeyYeHb JeUCTBHI C IePCOHATFHBIME JaHHBIMH, Ha COBEPIICHHE KOTOPBIX JaeTCsl COrIacue,
o011ee OMUCaHUe UCTIONB3YEMBIX OIIEPaTOPOM CII0COO0B 0OPabOTKH MEPCOHATIBHBIX JaHHBIX;

— CPOK, B TCUCHHUE KOTOPOT'O IICﬁCTByeT corjiacue, a TakXXe IOopsaoK €ro OT3bIBa.

dopma 3asgBIEHHS O cOIVIacHM pabOTHHKAa Ha 00paboTKy NEPCOHANBHBIX IOAaHHBIX CM. B
npuioxeHuu 1 x HactosmeMy Ilonoxxenuro.

3.1.5. Cornacue paboTHHKA HE TpeOyeTcs B CIEAYIOLIMX CIIydasax:

1) 06paGoTKa MepCOHAIBHBIX TaHHBIX OCYIIECTBISETCS Ha OCHOBaHMM TpymoBoro xomekca P@
WIA HHOro (elepalbHOTO 3aKOHA, YCTAaHABIMBAIOIIErO €€ Ielb, YCIOBHA IIONyYCHHS
IEPCOHANBHBIX JaHHBIX M Kpyr CYOBEKTOB, IEPCOHANbHBIE JaHHBIE KOTOPBHIX IIOIEXKAT
00paboTKe, a TaKXKe OIPEIEISIOIIET0 ITOTHOMOYHS paboTonaTE s,

2) 06paboTKa MEPCOHATBHBIX IAHHBIX OCYIIECTBISETCS B LENAX HCIOJHEHHS TPYAOBOrO
ZIOTOBOPA;

3) o0paboTka NEpPCOHAIBHBIX [AHHBIX OCYIIECTBISAETCA Ul CTATUCTHYECKHX HJIM HHBIX
HAyYHBIX I[eJIei IPH yCIOBUHU 0053aTeIbHOr0 00€3THYMBAHNUS IEPCOHATIBHBIX TaHHbIX;,

4) o6pa60TKa NMEPCOHAIBHBIX OaHHBIX HeoOXoauMa IS 3aIllHThI JKH3HH, 300POBbS HJIM HHBIX
JKU3HCHHO Ba>XXHBIX UHTEPECOB pa60THm<a, €CJIM ITIOJIYYEHHE €ro corjiacus HEBO3MOXKHO.

3.2. ITopsimox 06paboTKH, Nepenavu U XpaHEH!s IEPCOHATBHBIX JaHHBIX.

3.2.1. PaGotHuk VYupexIeHus IMPEIOCTaBIsieT paOOTHHUKY OTHAeNa KaipoB YUpEXICHHUS
JIOCTOBEpHBIE cBemeHUs O cebe. PaboTHMK oTaena KagpoB Y4UpexXIEHHsS IIPOBEPSET
JIOCTOBEPHOCTH CBEIEHHM, CBepsisl JaHHbIE, IPeIOCTaBICHHbIE PAOOTHUKOM, C MMEIOIIUMHUCS Yy
pabOTHHKA JOKYMEHTaMH.

3.2.2. B cootBeTcTBHH cO CT. 86, ri1. 14 TK P® B nmensax obecnedyenus npas U cBOOO 4€I0BEKa U
rpaxnanuHa 3aBenyomuii Yupexnenus (Paboronatens) u ero mpeAcTaBUTENH Ipu 06paboTke
MEPCOHATBHBIX JaHHBIX PaOOTHHKA JTODKHBI COOIIOATh ClIeIyIoNye o0Imue TpeOoBaHus:

3.2.2.1. O6paboTka NepCOHATBHBIX NAHHBIX MOXET OCYIIECTBIATHCS HUCKIIOYHUTENIBHO B IEIIAX
obecrieueHnss COONIONEHHS] 3aKOHOB W HMHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB, CONEHCTBHSA
pabOTHHKAM B TPYIOYCTpoOiicTBe, OOyUeHHH U MPOIBMXKEHUH I10 CIyk0e, obecriedeHus TuIHOM
0e30macHOCTH pPabOTHHUKOB, KOHTPOJIL KOJMYECTBA U KadecTBA BBINOJIHAEMOH paboTBl H
obecrieueHns COXpaHHOCTH UMYILECTBA.



3.2.2.2. Ilpu ompeneneHur o0beMa U CONEPKAHUS, 06pabaTbIBaeMBIX NEPCOHATBHBIX JAHHBIX
PaGoTomaTeNs HOJDKEH pyKoBoaCcTBOBaThesa KoHcTuTyuei Poccuiickoit ®enepanuu, TpyaoBbM
xozekcoM Poccuiickoit Denepauny 1 HHEIME (enepaTbHbIMA 3aKOHAMH.

3.2.2.3. Tlpy OpUHSATUH PELICHUH, 3aTParuBarOIIMX HHTCPECHI paborHuka, Paboronmarens He
yMeeT TIpaBa OCHOBBIBATbCS HA IEPCOHATBHBIX — JaHHBIX paboTHHKA, MOJIYYCHHBIX
MCKTIOYMTENGHO B pe3ylbTaTe MX aBTOMATH3MPOBAHHOH 00paboTKM HIIM 3JIEKTPOHHOTO
MOy YCHHS.

3.2.2.4. 3amuTa IEPCOHATBHBIX JAHHBIX PaGOTHHKA OT HEMPaBOMEPHOTO X HCTIOB30BAHMA ML
yTpathl obecrieduBaetcs PaborTonareneM 3a CHET €r0 CpeiCTB B IOPAIKS, yCTaHOBJIEHHOM
(enepanbHBIM 32aKOHOM.

3.2.2.5. PaGOTHMKM ¥ WX IIPEICTABUTENH JOJDKHBI OBITH O3HAKOMJICHBI MOJ pacIHCKy C
JOKyMEHTaMH Y UpeXJIeHHUs, yCTaHaBIMBAIOIIMMHU TOPATIOK 06paboTKH NEePCOHATBHBIX JAHHBIX
paGOTHHKOB, a TAKKe 06 MX TpaBax 1 00S3aHHOCTAX B 3TO# 00JIaCcTH.

3.2.2.6. Bo Bcex ciaydasx OTKa3 paOOTHHKA OT CBOMX IPaB HA COXpaHCHHE W 3aIIUTY TaiHBI
HeJIeHCTBUTEIIEH.

IV. Ilepenaya n XxpaHeHHe MEPCOHATBHBIX TAHHBIX

4.1. Tlpu mepenmade NEPCOHATBHBIX JAHHBIX pabotauka Paboronarens NODKEH cobmoaTh
creayromue TpeOOBaHuUs:

4.1.1. He coobmarh mepcoHaNbHbIE JaHHEIE PaGOTHHKA TPEeTheH CTOPOHE 0e3 MUCbMEHHOIO
cormachss paGOTHHKA, 3a HCKIIOYCHHEM ClydaeB, Koraa 3To HEOOXOOMMO B IEIIX
TIpeayNpeXKIeHUs yrpo3bl KU3HU H 310POBBIO paGoTHHKA, a TAK)XE B CIIydYasX, yCTAHOBJICHHBIX
¢enepanbHBIM 3aKOHOM.

4.12. He coobumarh mepcoHaIbHBIE AaHHbIE PAa0OTHHKA B KOMMEPYECKHX MLEJAX 6e3 ero
ECEMEHHOTo cornacus. OGpaboTKa NepcoHaTBHBIX TAHHBIX PAOOTHHKOB B LENSX MPOBHKCHHS
TOBApOB, paboT, YCIYT Ha PHIHKE MyTeM OCYIIECTBJIECHUS MPSIMBIX KOHTAKTOB C MTOTEHIIMAIBHBIM
noTpeGuTENEM C IOMONIBIO CPEACTB CBA3M JOMYyCKAaeTCH TOJNBKO C €To [peIBapUTENHHOTO
COTJIAaCHsL.

4.1.3. TlpenynpeauTh JHIL, TONYYUBIINX NEPCOHATBHBIC NaHHBIC paboTHHKA, O TOM, YTO 3TH
JIaHHBIE MOTYT OBITh HCIIOJIB30BAHBI JIMIIb B X, 111 KOTOPBIX OHH coOOIIEeHBI, ¥ TPeOOBATh
OT OTHX JHI[ MOATBEPXKAEHHUS TOro, 4YTO 3TO IPABUIIO cobmoneno. Jluma, MOIyYHBIINE
MEepCOHANbHbIE ~ JAaHHBIE — PabOTHHKA, 00s3aHpl  COOMIOIATH  PEXHM  CEKPETHOCTH
(xoHGbuIeHIMansHOCTH). [lanHoe [1o0XKeHHE HE paclpOCTpaHACTCs Ha 0OMEH MepCOHATBHBIMA
JaHHBIMM Pa0OTHHUKOB B IIOPSIIKE, yCTAHOBICHHOM (eneparbHBIMH 3aKOHAMH.

4.1.4. OcyiecTBIATh Iepenady nepcoHaIbHbIX TaHHBIX paGOTHUKOB B Ipe/ieNiax Y IperxICHHS B
COOTBETCTBHH C HACTOSIIUM Ilo10XKeHHEM.

4.1.5. PaspewmaTh JOCTYTI K IEPCOHATIBHBIM JIHHBIM PAGOTHHKOB TOJIBKO CIICIHATIBHO
YIIOJTHOMOYEHHBIM JIHIIAM, IIPH 3TOM yKa3aHHBIE JTHIIA TOJDKHBI AMETh PaBo MOTYHaTh TOJIBKO
Te IepCOHANBHBIE JIAHHbIE PAOOTHHKA, KOTOPbIE HEOOXOMMBI JUIst BBIIOIHEHHS KOHKpPETHOH
GyHKIHIH.



4.1.6. He 3anpammuBath HHPOPMAIIHIO O COCTOSIHHH 30POBbS pPaOOTHHKA, 38 HCKIIIOUCHHEM TeX

CBEJIEHMH, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOXHOCTH BHIIOJHEHHS pabOTHUKOM TPYIOBOM

(GYHKIMH.

4.1.7. TlepenaBath IepCOHABHBIE JAHHBIE PAOOTHUKA IPECTABUTENAM PAOOTHUKOB B IIOPSAKE,

ycraHoBieHHOM TpymoBeM KojekcoM Poccuiickort @enepanuu, ¥ OrpaHHYHABATH 3Ty

MHGOPMALMIO TOJILKO TEMH MEPCOHATBPHBIMU JaHHBIMH PabOTHHKA, KOTOPbIE HEOOXOAMMBI s

BBITIOJHEHUS YKa3aHHBIMHU IIPECTABUTENIIMU UX (QyHKIIHH.

4.2. XpaHeHHE U UCIIONIB30BaHNE NePCOHATBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. TlepcoHaspHbIe TaHHBIE paOOTHUKOB 00pabaTHIBAIOTCS M XPAHSTCS B OTENE KaZpoB.

4.2.2. TlepcoHanbHbE JaHHBIE PaOOTHUKOB MOTYT OBITH MONY4YEHBI, IPOXOAUTH NATbHEHLIYIO

06paboTKy ¥ IepeaaBaThCsl HA XpaHEHHe KaK Ha OyMaXHBIX HOCHTENSX, TaK ¥ B 3JIE€KTPOHHOM

BHIE — JIOKAJIbHOM KOMIIBIOTEPHOM CETH W KOMIbIOTepHON mporpamme «1C: 3aprmiara u

KaJpbD».

4.3, Tlpu mojTy4eHuH MepCOHATBHBIX JaHHBIX HE OT pabOTHHKA (3@ HCKIIFOYCHHUEM CIIyJaeB, eCiu

TepcoHaNbHEIE NaHHBIE OBUIM MPEeNOCTaBICHBH PabOTONATENI0 Ha OCHOBAaHHH (enepaibHOro

3aKOHA WM €CJIM IEePCOHATbHbIE IaHHBIe SBISIOTCS OOLIEAOCTYHNHBIMM) paboTomarens X0

Hayama oOpaGOTKM TaKkX I[EPCOHAIBHBIX [JAaHHBIX O0s3aH IIPEJOCTaBHTh PabOTHHKY

CIeIYIOINYIO HH(OPMAIHIO:

— HauMeHOoBaHue ((haMUIIHs, UMS, OTYECTBO) U aPEC OIIEpaTOpa UIIH €ro MpeACTaBUTENS;

— 11eJ1b 06pabOTKH MEPCOHANBHBIX JaHHBIX U €€ IPABOBOE OCHOBAHHUE,;

— Ipe/rnoJaraeMble I0JIb30BaTeNU IEPCOHANIBHBIX TaHHBIX;

— ycTaHOBJIEHHBIE HAacTOsMM DeepanbHBIM 3aKOHOM IIpaBa Cy0beKTa MEPCOHANBHbIX JaHHBIX.
V. JocTyn K mepcoHAJbHbIM JaHHBIM Pa0OTHHKOB

5.1. TIpaBo mocTyma K IepcOHaIbHBIM JaHHBIM PAOOTHUKOB MMEIOT:

— 3aBeAyIOIIUH YUperKIeHUEM;

— COTPYAHUKY OTZENa KaJpOB;

— COTPYIHUKH OyXTaJlTepuH;

— HAYaNBHUK OTJeNa SKOHOMHYECKOH Oe3omacHocTH (MHGOpMAIMs O (aKTHIECKOM MeCTe
IPOXKUBAHUS U KOHTAKTHBIE TeNe(OHBI PaOOTHHKOB),

— COTpPYIHHKH cexperapuara (MHGopManus o HaKTHIECKOM MECTE MPOXXUBAHUS ¥ KOHTAKTHBIC
TenedoHbl paOOTHUKOB);

— HayaJBHMK OT/e/a BHYTPEHHErO KOHTPOJIS (JOCTYI K MEePCOHATbHBIM JaHHBIM PabOTHUKOB B
XO0JI€ TIAaHOBBIX IIPOBEPOK);



— PYKOBOJHTENU CTPYKTYPHBIX IOJpa3/eNICHUI IO HANpPaBICHHIO NESTEIBbHOCTH (OCTYN K
TIEPCOHAIBHBIM JaHHBIM TOJIEKO PAOOTHHUKOB CBOETO MOJpa3ICICHHUS).

5.2. PaGoTHUK YupexIeHus UMeeT IpaBo:

5.2.1. IlonyyaTs DOCTYN K CBOMM IIE€PCOHAJIBHBIM JAHHBIM M O3HAKOMJICHHE C HUMH, BKIIOYAs
npaBo Ha 0€3BO3ME3JHOE IOMydYeHHe KONHMH Jro0oH 3amucH, coaepalleil NepcoHaIbHEIE
JaHHbIE pabOTHHKA.

5.2.2. TpeboBatk or PaGoromarens yTOYHEHMs, MCKJIIOYEHHS WA HCIPABICHHS HEMOJHBIX,
HEBEPHBIX, YCTapeBIINX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHBIX WA HE SBIISIONIMX
HeoOxomumbIMu [T PaboTomarens nepcoHaNbHBIX JaHHBIX.

5.2.3. Ilony4ats ot PaGoronarens

— CBEICHHUA O JIHIax, KOTOPhIE UMEKOT NOCTYII K NNEPCOHAJIBHBIM JaHHBIM HJIH KOTOPBIM MOXET
OBITH IIpeaoCTaBJICH TaKou HJOCTYII,

— NEPCUYCHDb O6pa6aTLIBaeMBIX NNEPCOHAJIbHBIX JaHHBIX U HCTOYHHUK HX IIOJIYUYCHHS,
— CpOKH 06p360TKI/I INEPCOHATBHBIX JAaHHBIX, B TOM YHCJIE CPDOKHU UX XPAaHCHUS,

— CBEICHHS O TOM, KaKHMe IOPHIWYECKHE IOCIENCTBHS Ul CyOBEKTa NMEPCOHAIBHBIX NaHHBIX
MOJXKET IOBJIEYb 3a c060# 06paboTka ero NepcoHaIbHBIX JaHHBIX.

5.2.3. TpeboBate u3BemeHus PabGoTomaTtenem Bcex NI, KOTOpHIM paHee OBUIH COOOIIEHBI
HEBEPHBIE MJIM HENOJHBIE IEPCOHANbHbIE JaHHBIE, 000 BCEX MPOM3BEIEHHBIX B HHX
HCKITFOUEHHUSIX, UCTIPABIICHUSIX WM JIOTOTHEHHUSX.

O6>xanoBaTh B YIOJHOMOYEHHBIM OpraH IO 3aIldTe NpaB CyOBEKTOB MEPCOHANBHBIX NaHHBIX
WIH B cyneOHOM MOpsiIKe HeNmpaBOMEpHBIe nelicTBus wim OesneiicTBusi PaGoTomarens mpu
00paboTKe U 3aIlUTE €r0 NEPCOHAIBHBIX IaHHBIX.

5.3. KomupoBaTh M [enaTh BBIIMCKH II€PCOHANBHBIX MJaHHBIX pa0OTHHKA pa3peraeTcs
HCKIIFOUHTENIBHO B CIIyKEOHBIX LIEIAX C MHUCBMEHHOTO pa3pelleHus HadyaJbHUKa OTIeNa KaIpoB.

5.4. Ilepenaya mHGOPMAIK TpeThell CTOPOHE BO3MOJXKHA TOJBKO IPH MHUCHMEHHOM COTJIACHH
pabOTHHKOB.

VI. OTBeTcTBEeHHOCTDH 32 HapyIIeHHe HOPM, PeryJHpPYHIHX 00padoTKy H 3amMTy
NEePCOHATBHBIX JAHHBIX

6.1. PaGoTHHKM VYupeXIeHHUs, BUHOBHBIE B HAPYIICHUH HOPM, PETYIHPYIOIIMX IOJIyYEHHUE,
00paboTKy ¥ 3alUTy IEepPCOHANBHBIX JaHHBIX pa0OTHHKA, HECYT IUCHHUIUITHHAPHYIO
aJIMHHUCTPATUBHYIO, IPaKJaHCKO-IIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUHU
¢ enepatbHBIMU 3aKOHAMH.

6.2. 3aBenyromuil YupeXIeHHEM 3a HapylIeHHe HOPM, PEryJIHPYIOIIUX IMOJydeHne, 00paboTKy
¥ 3allUTy NEPCOHAIBHBIX NAHHBIX PAaOOTHMKA, HECET aJMUHHCTPATHBHYIO OTBETCTBEHHOCTbH
cormacHo cT. 5.27 u 5.39 Koxmekca 006 amMHHHCTpaTHBHBIX NpaBOHAPYLIEHUSX Poccuiickoi
Qenepanuy, a TaKkKe BO3MeNIaeT pPabOTHUKY ymepOd, NPUIMHEHHBIH HEMPaBOMEPHBIM
HCIIOJIB30BaHNEM HH(OpMaIUH, coepKalieil epcoHaIbHbIE TaHHbIE pa0OTHHKA.
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